Welcome to eTime! To logon to your eTime account, go to the BU web page and click on the Current Students tab.
http://www.bloomu.edu/
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Joe Rado Lobby named in donor’s honor Acxtiaimic Programn

Current Students
BU recently recognized an alumnus’ Ranked as one of the country's top schools in

P ts & Visit generosity by naming a lobby in his the northeast, BU offers:

henor. The renovated Sutliff Hall’s Joe * more than 80 programs leading to

Rado Lobby pays tribute to Joe Rado, bachelor's degrees, 20 graduate programs

Faculty & Staff president and CEOQ of WORLD Ileading to master's degrees and a doctorate
electronics in Reading, a in audiology

Strategic Plan manufacturer of industrial controls. * 390 full-time faculty with 80 percent

holding terminal degrees teaching accredited

= ) ) programs through all four colleges.
PA Budget Impact A 1963 BU graduate, Rado is supporting the ongoing efforts of the College of

Business with a donation of $250,000 to the BU Foundation. Sutliff Hall, Academic Calendar | Academic Programs
Today's News home to BU’s College of Business, will be completed in August. -

Click on the PASSHE logo under “eTime/ESS”

eTime/ESS

Log into eTime/ESS by clicking the logo button below!
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Use your complete BU email address and your email password to logon to eTime.
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www.PASSHE.edu | Account Self-Service

Enter Your Account Information

Username: | abc12345@huskies.bloomu.edu

Password: |essesssses

Enter Portal

Forgotten / Expired Password?



http://www.bloomu.edu/

Once you are logged into eTime, you will need to select the eTime tab.
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Welcome Adam Schell

Pennsylvania State System of Higher Education

Log off

I Employee Self-Service el

Information

Welcome _to the Self-Service Portal!

My Portal Applications

This page will provide you with information about each of the applications available for you te access
in the Self-Service Portal. For each application, you will see a corresponding "tab” across the top

navigation bar. To access an application, simply click on the tab in the navigation bar. Any related ‘
announcements, information, or help can be found within each specific area of the portal. PASSHE

- Pennsylvania State System

Employee Self-Service of Higher Educaton
Employee Self-Service is a web-based service that provides employees with information
related to their employment with the Pennsylvania State System of Higher Education PASSHE Account Status
(PASSHE). The ability to directly view your human rescurce and payroll data in the FPASSHE
Human Resource/Payroll System provides an excellent opportunity for you to ensure that
the infor.matio.n is corre.ct and kept up to .date. .Dne of the major advantages of the ESS Your password does not expire!
system is having real-time data at vour fingertips 24/7.

Meed to change your password?
eTime Account Self-Service Portal
The eTime system will allow students to enter their weelkly hours worked, and allow
supervisors to approve their employees time worked.

Here is what you will see when you click on the eTime tab.
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Welcome _ to eTime. Timesheet & | H Leave Feadback 52
Mabile eTime is available for iPhane, iPod Touch, and now Andriod devices PASSHE Password Status
Mobile eTime allows easy sccess to add, sign, and view your time entries when you are away from your PC! In our latest update, we
added 2 feature so that you can view your pay statement on the go as well, I
To acoess mobike €Time using an iPhone, iPod Touch and now Andriod devices, open the browser and enter Show mare details
metime.passhe.edu,

[ L =]

If you need any help, please refer to our mobile help page. Payroll Calendar

February 2011 March 2011
After you've used the site 2 bit, please fill out our quick survey listed on the Mobile eTime site or access the link directhy
=t http://goo.gl/TiVpk

Going Paperless
Beginning with the pay date of February 11, 2011, all students on direct deposit will go paperless. You will no

@ longer have to sign for your pay statement. Using the ESS tab on eTime, you will be able to access (and print, if
necessary) your current and past pay statements.
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I Tedey

Time entry pariod.
Your timesheet is where you can add and remove time, sign your time, view your cumrent positions, view past timesheets, view your pay

Last day to enter & for thi ¢ period.
stub hours, 2nd madify &Time settings, I Lt Sy 1o e and sgn for this entry perod

Il Th= pay date for this time entry paricd. View All

My Messages Remove All 4 My Department Totals
Supervisor Hicks, Karen deleted entry from 02/14/2011 from 15:00:00 - 16:30:00. Depanment: Human Resources
Reason: Funding change, please reenter Feb12-25 Jan29-Feb11
Approved: 1.50
Unapproved:  0.00
Signed: 1.50

Unsigned: 0.00
Hirs refflec current roisls,




| Help 9 . . . . . .
tab to find out how to utilize the eTime system including how to enter your time, how to

Please click on the
change your settings and view your pay statement. Take a few moments to change your settings to have an automatic
email sent to you if you have unsigned time and if you

have not input any time for the pay period.

PASSHE Password Status
| |

Show more details

Once you have clicked on the eTime tab, take a few
moments to look at Payroll Calendar. This lists the pay

Payroll Calendar

period dates and shows when your eTime has to be

February 1[!11. March 2011 _ entered (before midnight of the Friday at the end of the

S Mon Tee Wed Thoe Fa Sat Swrn Mon Tee Wed Thoe Fa Sat .
1 2 3 4 5 1 2 3 4 5 Payperiod).

6 7 8 9 10 11 |2 6 7 8 9 10 mu The calendar also shows the pay date for the pay period
13 /14 15 1718 (19 13 14 15 16 17 18 19 highlighted.
20 21 22 23 24f5] 26 20 21 22 23 24 25 26
27 28 27 28 29 30 31

Today

Time entry period.
I L=st day to enter and sign for this entry period.
B The pay date for this time entry period. View All

Click on “My Timesheet” when you are ready to input your time.

| Help 9 . . .
tab if you need any assistance when you go to enter your time sheet

or to change your eTime settings.

+ My Timesh( Please go to the

Timesheet

Time Entry Curre

select a Department w to m

Current Timesheet | Past Timesheets | Pay Stub Hours | My Settings

Select: All, None, Unsigned | [ET IEEE B8

Feb 12 to Feb 25

Mon, Feb 14 3:00PM - 4:30PM 1.50 £7.25 Signed Feb 15
Week 1 total: 1.50
Week 2 total: 0.00

Pay Period Total: 1.50




